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SUBCONTRACTOR QUESTIONNAIRE

An invitation to complete an application will be sent to the contact you specify or is assigned
as the default prequalification contact in BuildingConnected.

e Clickonthe "Accept Invitation” link in the center of the

page.
e Theinvitation must be opened in Google Chrome.

Barton Malow Holdings via TradeTapp <no_reply@tradetapp.coms 10:54AM (27 minutesago)

tome v

(& BUILDING CONNECTED
powered by @ TRADETAPP

Hi Howe Works LLC,

Rebecca Howe from Barton Malow Holdings has invited
you to complete their prequalification guestionnaire.

Accept Invitation

Barton Malow Holdings looks forward to connecting with
youl

Sincerely,
The BuildingConnected Qualification Team

For more information:
Contact Barton Malow Holdings

Help Center:

1. Accepting invitations
2. Submitting questionnaires

You will need an Autodesk ID to complete your application in BuildingConnected.

If youdo NOT have an AUTODESK ID:

e Createanewaccount.

e Enteryouremailaddress and click “Create Account Using
Autodesk ID.”

e Thesystem will verify your email address is not yet connected to an Autodesk ID. After verification,
an account will be created immediately. Click "Continue to BuildingConnected".

e Aftercreating a new account, you will need to verify your email address to access the "Qualifications"
section. If you are linked to an existing company, you will also need to have your employment verified
to access the "Qualifications" section. Employment verification help.

@ BUILDINGCONNECTED
AUTODESK

Join BuildingConnected with Autodesk ID

A Create Account Using Autodesk ID



https://app.buildingconnected.com/create-account
https://support.buildingconnected.com/hc/en-us/articles/1500002347601-Employment-Verification

If you do have an AUTODESK ID:

o ConnectyourAutodesk ID in the "Account” tab in Settings. Select “Enable” In the “Autodesk ID" section.
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= Password Ol Password
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e Afteryou have created your account, log into BuildingConnected and click "Qualifications" in the left navigation
menu.
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Is this your first submission or annual renewal?

e Ifthisisyour first submission, you will need the documents listed under "REQUIRED DOCUMENTS" to
complete the application.

e Ifthisisanannual renewal, you only need to update the safety, financial, and insurance portions of the
application. The balance of yourinformation is saved in the system and only requires updating if something
has changed.



REQUIRED DOCUMENTS

**|f there is a required document that is not applicable to your organization, or you are unable to
provide; upload a note on letterhead explaining why the document is unavailable.

e W9 Form - the company name must exactly match our contract and your BuildingConnected profile

Audited/reviewed financials from previous year

OSHA 300/300 A Logs (past three years)
e EMR Letter (past three years)
e Safety Manual

e Letter from Bonding Company verifying you are good standing and providing Single and Aggregate
Project limits.

e Current Insurance Certificates and additional insured forms CG2010 and CG2037

Completing the Application
There are six (6) sections in the application.

The sections appear on the left-hand menu. (If you have previously applied, your previous data
will be visible.)

GENERAL SECTION

1. Begin by entering your company name. (Important: You must type your company name exactly as itappears on

your W9 form)
Click "Continue" in the upper-right corner of each page to move on to the next question. Al questions must be
answered before you can submit. A green check mark must be present for each section before moving on to
the next section.

o wcted = ‘Ef AW Ann wiodarczyk ~

Barton Malow Holdings
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What is your company name?
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Select currency - USD or Canadian Dollars

@ = - PIoRe & Ann wiodarczyk ~

Barton Malow Holdings
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Select your currency.

all questions in t tior

o 0 0 0 0

Is your company a subsidiary or child to a parent company? If this does not apply to your company, click on
the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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4.

Identify the year and location of company foundation.
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Enter company business tax ID.
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6.

Enter the corporate address that matches W9 as well as addresses for additional company offices.

@ Barton Melow Holding x  +
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Identify trade work that your company performs.

& Harton Malow Holding x4+
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What markets does your company serve?

© Baton Malon Holdings x o+ v - B8 x
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Identify what region(s) your company serves.

dings x + v - 8 X

& Barton Malow

€ C @ sppbuildingconnected.com r *»00 :

72 AUTODESK Consi

(& suildingConnected ~ oo # Ann wiodarczyk ~
Invitations

®

Barton Malow Holdings

~
= [ «Back . ‘ Continue
=

®
L]
L]
L]
L]
[

@

What regions does your company normally serve?
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10. Identify how many employees your company has.
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11. Identify if your company has any enterprise business certifications. If this does not apply to your
company, click on the link highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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12.

Identify company union affiliations. If this does not apply to your company, click on the link highlighted in
blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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Does your company have any union affiliations?

1entry for t

. ldentify professional licenses. If this does not apply to your company, click on the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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14. Answer nine questions.
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CONTACTS SECTION

1. Identify Company and Prequalification Contacts. *Prequalification contact will become the default
contact for all communication during this application and future renewals.

(& Barton Malow Holdings x  +
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PROJECTS SECTION

1. Provide your estimated backlog for projects in progress.

© Barton Malow Holding x +

ﬁ (O AN Ann Wiodarczyk ~
Invitatios
< Barton Malow Holdings
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= N = . EX3
e 9
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What is your current estimated backlog? Please provide your backlog only for
projects currently in progress. Do not include completed projects.

Current estimate klog*
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Submit

2. Provide recently completed project references.
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72 AUTODESK

(& suidingco ok # Ann Wiodarczyk ~
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3. Provide any additional references desired. (Example: owner or contractor reference letter) If you
do not have any, upload a blank piece of paper.
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SAFETY SECTION

1. Provide 3 years of company EMR information.
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2. Provide 3 years of company OSHA results and OSHA 300 logs. Click ADD NEW to add one year ata

time.
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e s e & i %« B»00@

Add OSHA 300 Year

3

Total Number of Deaths (6)*

Total Number of Cases with Days Away (H)*

Total Number of Cases with Restriction/Transfer (1)*

Other Recordable Cases (J)*

Total Number of Hours Worked*

upload File*
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Upload Company Safety Manual.
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(& suitdingcon £ & Ann Wiodarczyk ~
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Answer two safety questions.
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INSURANCE SECTION

1. Enterdetails on current insurance policies. **D0 NOT UPLOAD COPIES OF INSURANCE POLICIES
IN THIS STEP. YOU WILL UPLOAD THE INSURANCE PACKAGE IN STEP 3. PROVIDE POLICY LIMITS,
CARRIER NAME AND POLICY EXPIRATION DATES IN THIS STEP. If you have any questions
regarding insurance, submit a ticket to RMHelpDesk@bartonmalow.com.

(& Barton Malow Holdings x 4 v = a x
€>cCc a8 i 7 ©* B»00@ :
@ svdingcomectea + Q- Searth for peopteor companies D0 @ Annwodarcayk ~
® Invitations

Barton Malow Holdings

ueneral

Contacts

o Continue »

Projects
Safety

What are the details of your current insurance policies?

Financial

Review Automobile Liability Z 0

General Liability %}

Umbrella/Excess Z 0

I"I [ Workers' Compensation 7z m
(& Barton Molow Holdings x 4 o e
€« > C @ i 79 2 v H»00:

Add insurance coverage

Typet

Automobile Liability

Per occurrence limit*

UsD | $1,000,000.00

Aggregate limit*

usD | §1,000,000.00

Carrier*

Other/Not Listed

Policy expiration®

0 1312023

upload file




2. Provide broker contact information.

& Barton Malow Holdings x |+ v - 8 X
8 e B»00 :
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Projects

Safety

Insurance
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7 Question Tip

Provide the primary
brokerage point of contact for
your insurance programs.

Who is the broker or agency contact for your insurance programs?

Broker/Agency company name

‘ Test |
Contact full name

[ |
Contact phone number [

[ (123) 456-7890 |
Contact email

‘ test@sample.com |

3. Upload a copy of your complete insurance package. A complete insurance package includes a
current insurance certificate and additional insured endorsement forms CG2010 and CG2037.
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il - 5 juf
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Upload certificate
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Upload certificates*

# Choose Files

4 Material Supplier - prequal document.pdf




4. Upload additionalinsured endorsements if not attached to complete insurance policy in Step 3. *If
included in Step 3, upload a note stating endorsements are attached in step 3.
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Upload Endorsement(s)

Upload Endorsements®

5. Provide waiver of subrogation for all policies. Required for General Liability, Auto & Workmen's
Comp. *This may already be attached to your insurance policies. Upload a note stating waivers
are attached in step 3.
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6. Provide surety program information.
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8. Answer twelve insurance questions.
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1. Upload current W9 that is signed and dated within this calendar year.
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2. Provide Annual Volume/Revenue

(S Barton Malow Holdings x 4+ ¥o= B X
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Add Annual Volume/Revenue
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202

3. Upload audited/reviewed financials from the previous year.
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4. Answer one financial question.
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Review the application prior to submission.
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When the review is complete, verify all sections have green checks and click on SUBMIT.
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The submission is successful when this message is visible.
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- C @ app.buildingconnecte § B»00
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If you have any questions or need assistance with a question, email the Risk Management team at
RMHelpDesk@Bartonmalow.com.

If you encounter technical issues, click on the question mark at the upper right-hand corner to enter the
BuildingConnected Help Desk.


mailto:RMHelpDesk@Bartonmalow.com
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PROFESSIONAL SERVICES QUESTIONNAIRE

An invitation to complete an application will be sent to the contact you specify or is assigned as

the default prequalification contact in BuildingConnected.

e Clickonthe blue box link in the center of the page.
e Theinvitation must be opened in Google Chrome.

Q Search mail = ®@

€« B O w 2 O & B D 10f8816 < >

@ BUILDINGCONNECTED
powered by @ TRADETAPP

Hi Test BMH #2,

Ann Wlodarczyk from Barton Malow Holdings is requesting
you complete a new qualification questionnaire. All previously
saved information is available in your account.

Log In & Complete New Application

Sincerely,
The BuildingConnected Qualification Team

For more information:
Contact Barton Malow Holdings

Help Center: Submitting questionnaires

BuildingConnected (An Autodesk Company)

You will need an Autodesk ID to complete your application in BuildingConnected.

If you do NOT have an AUTODESK ID:

e Createanewaccount.

e Enteryouremail address and click “Create Account Using Autodesk ID."”

e Thesystem will verify your email address is not yet connected to an Autodesk ID. After verification, an
account will be created immediately. Click "Continue to BuildingConnected".

e  After creatinganew account, you will need to verify your email address to access the "Qualifications"
section. If you are linked to an existing company, you will also need to have your employment verified to
access the "Qualifications" section. Employment verification help.

@ BUILDINGCONNECTED

AUTODESK

Join BuildingConnected with Autodesk ID

A Create Account Using Autodesk ID



https://app.buildingconnected.com/create-account
https://support.buildingconnected.com/hc/en-us/articles/1500002347601-Employment-Verification

If you do have an AUTODESK ID:

e ConnectyourAutodesk ID in the “Account” tab in Settings. Select “Enable” In the “Autodesk ID" section.

Settings

Profie  Account

Password old Password

kOO il B @

Canfirm Passwars

0 O

Autodesk 1D #2 AUTODESK

e Afteryou have created your account, log into BuildingConnected and click "Qualifications" in the left navigation
menu.

ions

es that are awaiting submission

Is this your first submission or annual renewal?

e Ifthisisyourfirst submission, you will need the documents listed under "REQUIRED DOCUMENTS" to
complete the application.

e Ifthisisanannual renewal, you only need to update the safety, financial, and insurance portions of the
application. The balance of your information is saved in the system and only requires updating if something
has changed.



REQUIRED DOCUMENTS

**|f there is a required document that is not applicable to your organization, or you are unable to
provide; upload a note on letterhead explaining why the document is unavailable.

e W9 Form - the company name must exactly match our contract and your BuildingConnected profile

e Audited/reviewed financials from previous year

OSHA 300/300 A Logs (past three years)

EMR Letter (past three years)
e Safety Manual

e Current Insurance Certificates and additional insured forms CG2010 and CG2037

Completing the Application

There are five (6) sections in the application.

The sections appear on the left-hand menu. (If you have previously applied, your previous data
will be visible.)

GENERAL SECTION

1. Begin by entering your company name. (Important: You must type your company name exactly as it appears on
your W9 form)
Click "Continue" in the upper-right corner of each page to move on to the next question. All questions must be
answered before you can submit. A green check mark must be present for each section before moving on to
the next section.
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2.

Select currency - USD or Canadian Dollars
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Is your company a subsidiary or child to a parent company? If this does not apply to your company, click on
the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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4. ldentify the year and location of company foundation.
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5. Entercompany business tax ID.
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7.

Enter the corporate address that matches W9 as well as addresses for additional company offices.

73 AUTODESK Const
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What is your company's address?

° ires at least 1
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Main Office
154 S Vernon St, Dearborn, Michigan, 48124 £l
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Other Offices

°
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Identify trade work that your company performs.
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8.

What markets does your company serve?
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Identify what region(s) your company serves.
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10. Identify how many employees your company has.

72 AUTODESK Construction Cloud

How many employees does your company have?
° - fiice Enployess®
°

11. Identify if your company has any enterprise business certifications. If this does not apply to your
company, click on the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”
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. ldentify company union affiliations. If this does not apply to your company, click on the link highlighted in

blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”

72 AUTODESK Construction Cloud

(& suidingcomnected -

p &M Ann Mote ~
( Invitations
Barton Malow Holdings
(3]
—] ast saved. -Q,A:h‘»,‘,:: L.A‘J’m'.\ <UAM EL ‘\‘ P . l 'IUC)
o usp
,
General Does your company have any union affiliations?
°
i
ol :
5/6
°

on affiliat

. ldentify professional licenses. If this does not apply to your company, click on the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to your
company. You can move on after you see, “You have indicated not applicable to this question.”

(& suitdingconnected +

o 0 £ Ann Mote ~
—
Barton Malow Holdings
= Lastsaved: August 25, 2023 at 1020 AM EOT
CTency i « Back o 0
@ usD | ﬂm

Does your company have any professional licenses?
] T lication requires se is question
6
°



14. Answer nine questions.

[T er— ) @ nati: -
Barton Malow Holdings
@
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=]
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-/ &
f -
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CONTACTS SECTION

1.

Identify Company and Prequalification Contacts. *Prequalification contact will become the default
contact for all communication during this application and future renewals.

(& Barton Mslow Holdings x4+

ppbuildingconnected.com/risk/vendor/form/2¢ e *»00 :

(& suiidingc a - Foye B Annwiodarczyk

Invitations
Barton Malow Holdings

¢]

@ .
® °

L]
lﬁ' A

v | / C
P Who are your company contacts?
| L] at es at least 1¢
&
Company contacts

o Submit Kim Moare ! @

Pregualification contacts

Barton Malow [




PROJECTS SECTION

1.

Provide references of recently completed projects.

(& suidingcomected + ) @ AnnMote +

@ Invitations

Barton Malow Holdings

IS Last saved: August 25, 2023 at 10:20 AM EOT

Currency in; L]
® usb
&

General ° Provide references of recently completed projects.

Contacts

This application requires at least 5 completed project references.
Please include any completed projects for the company requesting this application, if applicable.

Largest project completed in the past 5 years - Reno Work (2023)
Safety

Insurance g

Financial
Reno Work (2023)

Review

Add project reference

Project name*

I

Completion year*

Subcontract value*

usob | s

Subcontract scope*

Reference contact company*

Reference contact name*

Reference contact phone*

Reference contact emall*




2. Provide any additional references desired. (Example: owner or contractor reference letter) If you
do not have any, upload a blank piece of paper.

camooescioraiogos o i l |
L

(& suitdingcon @ Ann Mote ~

tations

Barton Malow Holdings

®

32AM EDT
«Back . Continue >

it ° Provide any additional project reference documents

° eumen

4] CDA Blank.doc

SAFETY SECTION
1.

tations

©  Barton Malow Holdings

« Back . Continue

&

Provide your company's most recent EMR scores

usb
o
o
°
Safety 0

5/6

(] 2022(0.89)




2. Provide 3 years of company OSHA results and OSHA 300 logs. Click ADD NEW to add one year ata
time.

N

G)“

BuildingConnected + O 0o @@ Anmoe-
Invitations

Barton Malow Holdings

B ®

usp -

:

General

‘ & Contacts

Provide your company's OSHA 300 results and OSHA 300A logs.

Projects

Add New
Insurance 5/6 - [N
°

Financial

Review

Add OSHA 300 Year

Year*

2023

Total Number of Deaths (G)*

0

Total Number of Cases with Days Away (H)*

0

Total Number of Cases with Restriction/Transfer (I)*

0

Other Recordable Cases (J)*

0

Total Number of Hours Worked*

200

Upload File*

3. Upload Company Safety Manual.

3

AuT

@ suidingomected + £ 0o @ Mot~
Invitations
@ Barton Malow Holdings
usD a
& General (] -
‘ & Contacts (] . .
Provide us a copy of your company's current safety manual
Projects ©
Insurance 5/6
Financial [
Review
ubr
? Question Tip
Provide the most recent
version of your company
safety manual and indicate
the year it was last updated.




4. Answer two safety questions.

© suidingcomected + @ o @ mnmoe-
Invitations

©  Barton Malow Holdings

usp -

® General (] -

Contacts (] " a
’ Please answer the following question(s).
Projects (]
Click “Yes" to acknowledge Barton Malow's Safety Manual, which will be included in H

our bid documents.*

Insurance 5/6

Financial (] Click “Yes" to ac! ledge Barton Malow's ional Services Terms and E m
Conditions, which will be included in our bid documents.*

Review

? Question Tip

If provided, hover your mouse
over the help icon shown
after any question i the list
for additional information.
Please be sure to include an

INSURANCE SECTION

1. Enterdetails on current insurance policies. **D0 NOT UPLOAD COPIES OF INSURANCE POLICIES
IN THIS STEP. YOU WILL UPLOAD THE INSURANCE PACKAGE IN STEP 3. PROVIDE POLICY LIMITS,
CARRIER NAME AND POLICY EXPIRATION DATES IN THIS STEP. If you have any questions
regarding insurance, submit a ticket to RMHelpDesk@bartonmalow.com.

ildngComected + Lo @ vt

Invitations

®  Barton Malow Holdings

iii

General

Contacts

Projects

o @

°
(]
°
Safety ) What are the details of your current insurance policies?
(5/6)

Financial (] Automobile Liability Zn
Review General Liability Zo
Umbrella/Excess Zo
Workers' Compensation Zn
Professional Liability Z0

? Question Tip

Update all coverages for m
limits. carrier. and exoiration

Add insurance coverage

Type*

Automobile Liability

Per occurrence limit*

USD | §1,000,000.00

Aggregate limit*
UsD | $1,000,000.00

Carrier*

21st Century Auto Insurance Company of New Jersey v

Policy expiration*

B 127307203

Upload file



2. Provide broker contact information.

3

® B

BuildingConnected + oo @ AnnMote ~
Invitations
@ Barton Malow Holdings
Currency in: =
_ usD
® %
‘ General (]
& : ;
Contacts ° Who is the broker or agency contact for your insurance programs?
Projects ° Broker/Agency company name
Safety (] Insurance Broker
Financial ) This Is Myname
Review E‘j’“j‘j”ﬁ"‘ pemper
(555) 555-5555
ubmit Contact email [}

annmotebakergirl@gmail.com

? Question Tip

Provide the primary
brokerage point of contact for
your insurance programs.

l

3. Upload a copy of your complete insurance package. A complete insurance package includes a
current insurance certificate and additional insured endorsement forms CG2010 and CG2037.

@

& suidingconnected ~ Lo @ anmoe-
Invitations

©  Barton Malow Holdings

B Contacts [

2 Projects ]
Safety ® Provide us a copy of your current certificate(s) of insurance.

This application requires at least 1 entry for this question.
Financial ©

-

Upload certificate

Year*
[0

Upload certificates*

= -




4. Upload additionalinsured endorsements if not attached to complete insurance policy in Step 3. *If

& suil nected ~ e & Ann Mote ~

Barton Malow Holdings

«Back . Continue »

Provide us your additional insured endorsement(s) to all applicable policies

(5o @ o o

Insurance

(]

2023

5. Provide waiver of subrogation for all policies. Required for General Liability, Auto & Workmen's
Comp. *This may already be attached to your insurance policies. Upload a note stating waivers
are attached in step 3.

@ BuildingConnected ~ PG @4 Ann Mote ~

nvitation

©  Barton Malow Holdings

= /— = . Continue
) usp
! ° Please provide waivers of subrogation for all policies (if applicable) Upload with
° your certificate of insurance in step #3
©
.

(]



6. Answersixinsurance questions.

[ —

@ it

Barton Malow Holdings

®
1S lastsaved August 25 202381039 AM £DT
[~
] usb
it
&
General )
Contacts L]
Projects L
satety °

Financial °

Review

? Question Tip

17 rovided, hover your mouse
vt the helpicen shomn
after any question w tne st
or acaonal nforatson
Please be sure to inchude an
ascional explanation r
et o your espone when
prompted

FINANCIAL SECTION

Please answer the following question(s).

Click “ves" to download d Additional Insured forms that meet our Documents for your
refarence,

Do you mn any company vehicles?

Does your company perform any abatement, demedition o hauling of construction spofls? IF yes, you MUST include Pollution insurance on
your certificate upload in Step #3*

Does your company perform any type of desion, engineering, surveying or consulting work? fyes, you MUST tnclude Professional Liabilty
insurance on your certificate upload in Step #3* @

Click "ves" 1o acknowledge Barton Malow's minimum Insurance Requirements, on pages 8.and 9, which will be Included In our bid
documents *

Isyour. pp @

1. Upload current W9 that is signed and dated within this calendar year.

(& sutoscoooca

Invitations.

Barton Malow Holdings

Last saved: August 25, 2023 at 10:42 AM EOT

Provide your current IRS form W-9

This application requires at least 1 entry for this question

Upload form W-9

Year signed

2023

Upload W-9*

Choose Files

41 DA Blank.doc

e



2. Provide Annual Volume/Revenue.

& svtoscomecs ~ Lo @ anmoe-
Invitations

Barton Malow Holdings

®

iii

Last saved: August 25, 2023 at 10:42 AM EDT
ooy ves

usp
§

What is your company's historical volume/revenue by year?

- ®

General

Contacts This application requires at least 1 entry for this question.

Insurance 2023 (uso $1) 5 @5

Review

Projects

Safety

? Question Tip

Provide your historical annual
volumejtevenue. If necessary,
you may use estimates, These
values should generally
match what appears on the
Statement of Income from
your company’s annual

finas

3. Upload audited/reviewed financials from the previous year.

@ sunangcomecsa - @ o @ ammote~
Invitations
@ Barton Malow Holdings
6]
. Lastsaved: August 25, 2023 at 10:42 AM EDT -
— (] .
usD
= :
* General ) Upload your most recent financial statement including balance sheet and statement of income
Py ° ("P&L"). CPA Audited or Reviewed statements are preferred.
Projects )
Safety [ m

Add financial statement

Statement date®
8 85372023
Statement type*

Compiled/Intetnal

Upload statement (PDF)*

ch

(41 Company-S-Order.pdf




4. Answer one financial question.

@ w . o @ Ann Mote ~
Barton Malow Holdings
= S
sack | .

Review

Review the application prior to submission.

S0 @ amnmoe-

usD
& Print Summary
°
]
°
°
L
L <
=

Select your currency.

nce was your company founded?




When the review is complete, verify all sections have green checks and click on SUBMIT.

* o
‘ c @»00
e ——— e ST
2 “ . - .
L]
Ll
Ll
L
a
a
I

The submission is successful when this message is visible.

& 8srton Malow Holding x 4+ . = a X
€« C @ appbuildingconnected.com/risk/vendor/fort «* B»00 :
[0} oo "

If you have any questions or need assistance with a question, email the Risk Management team at
RMHelpDesk@Bartonmalow.com.

If you encounter technicalissues, click on the question mark at the upper right-hand corner to enter the
BuildingConnected Help Desk.


mailto:RMHelpDesk@Bartonmalow.com

Step-by-Step Guide
ONBOARDING QUESTIONNAIRE - MATERIAL ORDER
UPDATED SEPTEMBER 2023
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MATERIAL QUESTIONNAIRE
An invitation to complete an application will be sent to the contact you specify or is assigned as the default
prequalification contact in BuildingConnected.

e Clickonthe blue box link in the center of the page.
e Theinvitation must be opened in Google Chrome.

Barton Malow Holdings via TradeTapp <no_reply@tradetapp.com> 10:54AM (2T minutes ago) ¥y &

tome v

@ BUILDINGCONNECTED
powered by & TRADETAPP

Hi Howe Works LLC,

Rebecca Howe from Barton Malow Holdings has invited
you fo complete their prequalification questionnaire.

Accept Invitation

Barton Malow Holdings looks forward to connecting with
youl

Sincerely,
The BuildingConnected Qualification Team

For more information
Contact Barton Malow Holdings

Help Center:
1. Accepting invitations
2.Submitting questionnaires

You will need an Autodesk ID to complete your application in BuildingConnected.
If you do NOT have an AUTODESK ID:

e Createanewaccount.

e Enteryouremailaddress and click “Create Account Using Autodesk ID."”

e Thesystem will verify your email address is not yet connected to an Autodesk ID. After verification, an account will be
created immediately. Click "Continue to BuildingConnected".

e After creating a new account, you will need to verify your email address to access the "Qualifications" section. If you are
linked to an existing company, you will also need to have your employment verified to access the "Qualifications" section.
Employment verification help.

@ BUILDINGCONNECTED

AUTODESK
Join BuildingConnected with Autodesk ID

A Create Account Using Autodesk ID



https://app.buildingconnected.com/create-account
https://support.buildingconnected.com/hc/en-us/articles/1500002347601-Employment-Verification

If you do have an AUTODESK ID:

¢ ConnectyourAutodesk ID in the "Account” tab in Settings. Select “Enable” In the “Autodesk ID" section.

Settings

Profie  Account Mot

i B ®

Password Old Password

k 0 O

Canfirm Password

© O

Autodesk 1D »2 AUTODESK

e Afteryou have created your account, log into BuildingConnected and click "Qualifications" in the left navigation menu.

&
PR 1 e —— cx @B*»0Q

Pok B Ao Wiodarczyk =

ions

es that are awaiting submission

Is this your first submission or annual renewal?

e Ifthisisyourfirst submission, you will need the documents listed under "REQUIRED DOCUMENTS" to complete the
application.

e Ifthisisanannual renewal, you only need to update the safety, financial, and insurance portions of the application. The
balance of yourinformation is saved in the system and only requires updating if something has changed.



REQUIRED DOCUMENTS

**If there is a required document that is not applicable to your organization, or you are unable to provide; upload a
note on letterhead explaining why the document is unavailable.

e W9 Form - the company name must exactly match our contract and your BuildingConnected profile

e Current Insurance Certificates and additional insured forms CG2010 and CG2037

Completing the Application
There are five (5) sections in the application.
The sections appear on the left-hand menu. (If you have previously applied, your previous data will be visible.)

GENERAL SECTION

1. Begin by entering your company name. (Important: You must type your company name exactly as it appears on your W9 form)
Click "Continue" in the upper-right corner of each page to move on to the next question. All questions must be answered before
you can submit. A green check mark must be present for each section before moving on to the next section.

(O]

Barton Malow Holdings

2. Selectcurrency - USD or Canadian Dollars

Barton Malow Holdings




Is your company a subsidiary or child to a parent company? If this does not apply to your company, click on the link

highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to your company. You can move

on after you see, “You have indicated not applicable to this question.”

® usp ‘
& Print Summary
Is your company a subsidiary or child to a parent compan
4]
Identify the year and location of company foundation.
—p— 0 o
Barton Malow Holdings
. =



5. Enter company business tax ID.

(© svicogommecd + Po @ o~

Invitations

Barton Malow Holdings

Last saved August 17,2023 1028 AM EDT

®

Provide us your company's business tax ID.

AT ] mpany in the ystem. T 1f your company i under the umbrella of another oe and uses the
same 1D, 1f you have any questions, o your Tax  be for your company, support and we wil be happy to assiat. Tou can
i suomt your cosstomnal g th 0

Insurance Type TexI0*

Financial o us FeIN < | [osmmemq

Review

? Question Tip

1t you do not have 2 US
Feceral Tax loentiication

Business Numser,please
select Other.

6. Enterthe corporate address that matches W9 as well as addresses for additional company offices.

Add New Office

Street Address®

Floor, Suite, B1dg, etc. (optional)

State/Province®

Zip/Postal Code®

[ setas main office




7.

Identify trade work that your company performs.

Po @ o

Barton Malow Holdings

Your trades

g the drop-down below

‘

Barton Malow Holdings

What:type/of work doiyol

Click to add: 10 30 00 Fireplaces and Stoves

Barton Malow Holdings

What type:orworkino,you.norma ly:periorm?

Your trades:

Click to add: 06 08 00 Commissioning of Wood, Plastics, and Composites.



8. What markets does your company serve?

Barton Malow Holdings

o1

9. ldentify what region(s) your company serves.

3arton Malow Holdings

usp —



10. Identify how many employees your company has.

Barton Malow Holdings

11. Identify if your company has any enterprise business certifications. If this does not apply to your company, click on the link

highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to your company. You can move

on after you see, “You have indicated not applicable to this question.”

—p Po @
Bd;l&!l Malow Holdings
[F5eat] .
usp
===
[ your company have any enterprise busine ertifications

3

iKY
o -

®

Barton Malow Holdings

[a] .

uso



. ldentify company union affiliations. If this does not apply to your company, click on the link highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to your company. You can move

on after you see, “You have indicated not applicable to this question.”

O —_ P @ -

Barton Malow Holdings

. Identify professional licenses. If this does not apply to your company, click on the link highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to your company. You can move

on after you see, “You have indicated not applicable to this question.”

(& sussngeomeces - @o @ oo~

Barton Malow Holdings

&



Barton Malow Holdings
=

14. Answer four questions.

Barton Malow Holdings

usp



CONTACTS SECTION

1. Identify Company and Prequalification Contacts. *Prequalification contact will become the default contact for all
communication during this application and future renewals.

(& sotanacomects ~ Po @ rnmoe-
Invitations.

Barton Malow Holdings

= Last saved August I, 2023 at 10.36 AM EOT

i .
® uso
&

General Who are your company contacts?

!:

This application requires at least 1 entry of each type

Safety n
- Company contacts
B * one Proviced
Financial
s L Prequalification contacts
Review None Provided

=

? Question Tip

Add Contact

annmote@comcast net

Contact phone*
(0310284

Contact type*

|mq»anmnm contact

Company contact

P

SAFETY SECTION

1. Answer two questions.

(& svtomcomecd - Po @ v

® Invitations.
Barton Malow Holdings

= Last saved August 17 2029 2t 10.37 AM EOT
s .
®

usp

Please answer the following question(s).

Click “Yes” to acknowledge Barton Malow's Safety Manual, which will be included in our bid documents.*
Insurance ko Click “Yes" to acknowledge Barton Malow's Material Supplier Terms and Conditions, which will be included in our El
bid documents *
Financial o
Review

? Question Tip

1f pravided, haver your mouse
over the helg icen shown
after any question n the Iist
for adcational information
Pease be sure 10 Include an
adotional explanation or
cetail to your response when
promptec.




INSURANCE SECTION
1.

Enter details on current insurance policies. *PROVIDE POLICY LIMITS, CARRIER NAME AND POLICY EXPIRATION
DATES IN THIS STEP. **D0 NOT UPLOAD COPIES OF INSURANCE POLICIES IN THIS STEP. YOU WILL UPLOAD THE

INSURANCE PACKAGE IN STEP 3. If you have any questions regarding insurance, submit a ticket to
RMHelpDesk@bartonmalow.com.

B N @0 @ v~
® Invitations.
Barton Malow Holdings
&
IZ Lastsaved August 1 20233t 10.38 AM EOT
e .
® usp
&
General B

What are the details of your current insurance policies?

=

Add insurance coverage

Type®

Automobite Liabiity

Per occurrence fimit*

usa [ 100000

‘Aggregate limit*
uso s

Carrier*

Policy expiation”
) Select date

Upload fie

2. Provide broker contact information.

%
i

PO @ rmavoe~
Invitations.
Barton Malow Holdings

Last saved August 17, 2023 #t 10 39 AN 0T

L

e ® i B ® ®

General Who is the broker or agency contact for your insurance programs?
Broker/Agency company name
[wd ]

Financial

Contacts.

Safety

o o ¢

£
=

Contact phane number
Review w

Contact email

? Question Tip

Provide the primary
brokerage point of contact for
yourinsurance programs.




3. Upload acopy of your complete insurance package. A complete insurance package includes a current insurance
certificate and additional insured endorsement forms CG2010 and CG2037.

@ swiemscommacns + Po @ rnmoe~

Invitations.

Barton Malow Holdings
IZ Lastsaved August17 2023 a1 1040 AM EOT

it T

® usp
&

General B Provide us a copy of %ur current certificate(s) of insurance.

Contacts L This application requires at least 1 entry for this question

Safety o

-
Financlal o
Review

Upload certificate

Year*

[z

Upload certificates*

4. Upload additionalinsured endorsements if not attached to complete insurance policy in Step 3. *If included in Step
3, upload a note stating endorsements are attached in step 3.

(& sussogcomecna ~ PO @ romon-
Invitations
Barton Malow Holdings

IS Lestsaved August 17, 2023 st 1043 AM EOT

P
us
b

Provide us your additional insured endorsement(s) to all applicable policies

Upload Endorsement(s)

Year*

[202¢

Upload :Em-




5.

6.

Provide waiver of subrogation for all policies. Required for General Liability, Auto & Workmen's Comp. *This may
already be attached to your insurance policies. Upload a note stating waivers are attached in step 3.

x v - ] X
« C @ appbuikdingconnected.com/risk/vendor/f 91 /custor 2 »00 :
(& suiaingronnecied ~ £; @ Ann Wiodarczyk =
Invitations
@) .
< Barton Malow Holdings

Last saved: A 23 at 2:48 PM EDT

«Back . ontinue »

B
) Please provide waivers of subrogation for all policies (if applicable)
E s
& e @ Choose Files
® ] 1 Test.pdf o -1
|

submit

Answer six insurance questions.

Barton Malow Holdings

= .

Please answer the following question(s

L]
T [



FINANCIAL SECTION

1. Upload current W9.

(© s - Po @ -

Barton Malow Holdings

2. Answer two financial questions.

Barton Malow Holdings

= .

L]
‘ -
. _



Review
Review the application prior to submission.

@ wcnt * o @ ronvote +
Barton Malow Holdings
oved August 12 " <

: d ety

Usp
°
°
°
°
°

When the review is complete, verify all sections have green checks and click on SUBMIT.

@ et - Po @ wme-

Barton Malow Holdings

o 0 o o o

The submission is successful when this message is visible.

If you have any questions or need assistance with a question, email the Risk Management team at RMHelpDesk@Bartonmalow.com.

If you encounter technical issues, click on the question mark at the upper right-hand corner to enter the BuildingConnected Help Desk.


mailto:RMHelpDesk@Bartonmalow.com

Step-by-Step Guide

ONBOARDING QUESTIONNAIRE - GENERAL SERVICES
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GENERAL SERVICE QUESTIONNAIRE

An invitation to complete an application will be sent to the contact you specify or is assigned as
the default prequalification contact in BuildingConnected.

e Clickonthe blue box link in the center of the page.
e Theinvitation must be opened in Google Chrome.

Barton Malow Holdings via TradeTapp <no_reply@tradetapp.com: 1054AM (27 minutes ago) €

tome v

@ BUILDINGCONNECTED
powered by &Y TRADETAPP

Hi Howe Works LLC,

Rebecca Howe from Barton Malow Holdings has invited
you to complete their prequalification questionnaire.

Accept Invitation

Barton Malow Holdings looks forward to connecting with
you!

Sincerely,
The BuildingConnected Qualification Team

For more information
Contact Barton Malow Holdings

Help Center:

1. Accepting invitations
2. Submitting questionnaires

You will need an Autodesk ID to complete your application in BuildingConnected.

If youdo NOT have an AUTODESK ID:

e Createanewaccount.

e Enteryouremailaddress and click “Create Account Using Autodesk ID."”

e Thesystem will verify your email address is not yet connected to an Autodesk ID. After verification, an
account will be created immediately. Click "Continue to BuildingConnected".

e  After creatinganew account, you will need to verify your email address to access the "Qualifications"
section. If you are linked to an existing company, you will also need to have your employment verified to
access the "Qualifications" section. Employment verification help.

@ BUILDINGCONNECTED

AUTODESK
Join BuildingConnected with Autodesk ID

A Create Account Using Autodesk ID



https://app.buildingconnected.com/create-account
https://support.buildingconnected.com/hc/en-us/articles/1500002347601-Employment-Verification

If you do have an AUTODESK ID:

e ConnectyourAutodesk ID in the “Account” tab in Settings. Select “Enable” In the “Autodesk ID" section.

Settings

i B ®

Profie  Account

Password Old Password

k0O O

Canfirm Passwars

0 O

Autodesk 1D #2 AUTODESK

After you have created your account, log into BuildingConnected and click "Qualifications" in the left navigation
menu.

x 4+ v - a8 x

« C & sppbuibngeonnected comrisk/vendar/imite & % *»00

®o @ anwiodarcayk -

ions

es that are awaiting submission

Is this your first submission or annual renewal?

If this is your first submission, you will need the documents listed under “REQUIRED DOCUMENTS" to
complete the application.

If this is an annual renewal, you only need to update the safety, financial, and insurance portions of the
application. The balance of yourinformation is saved in the system and only requires updating if something
has changed.



REQUIRED DOCUMENTS

**|f there is a required document that is not applicable to your organization, or you are unable to
provide; upload a note on letterhead explaining why the document is unavailable.

* W9 Form - the company name must exactly match our contract and your BuildingConnected profile

e Current Insurance Certificates and additional insured forms CG2010 and CG2037

Completing the Application

There are five (5) sections in the application.

The sections appear on the left-hand menu. (If you have previously applied, your
previous data will be visible.)

GENERAL SECTION

1.

Begin by entering your company name. (Important: You must type your company name exactly as it
appears on your W9 form)

Click "Continue" in the upper-right corner of each page to move on to the next question. All questions
must be answered before you can submit. A green check mark must be present for each section
before moving on to the next section.

] N
(]
.



Select currency - USD or Canadian Dollars
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Is your company a subsidiary or child to a parent company? If this does not apply to your
company, click on the link highlighted in blue.

*A second screen will open, and you will need to click again to indicate this does not apply to
your company. You can move on after you see, “You have indicated not applicable to this
question.”

Barton Malow Holdings
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Is your company a subsidiary or child to a parent company?
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Identify the year and location of company foundation
[ oo immining i i i i i |
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ate/province was your company founded

Enter company business tax ID.
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) Print Summary
Provide us your company's business tax ID
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6.

Enter the corporate address that matches W9 as well as addresses for additional company
offices.

) i - Po @ -

154 S Vernon St, Dearborn, Michigan, 48124

Identify trade work that your company performs.

© svtangconmectss - 0o @ annmoter
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8. What markets does your company serve?
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9. Identify what region(s) your company serves.
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10. Identify how many employees your company has.
P e
ingLonnected " ® A4 Ann Mote ~
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Invitations

Barton Malow Holdings

usp
General [12/4] How many employees does your company have?
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11. ldentify if your company has any enterprise business certifications. If this does not apply to

your company, click on the link highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to

your company. You can move on after you see, “You have indicated not applicable to this

question.”

®
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12. Identify company union affiliations. If this does not apply to your company, click on the link

highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to

your company. You can move on after you see, “You have indicated not applicable to this
question.”

Barton Malow Holdings

13. ldentify professional licenses. If this does not apply to your company, click on the link

highlighted in blue.
*A second screen will open, and you will need to click again to indicate this does not apply to

your company. You can move on after you see, “You have indicated not applicable to this
question.”

Barton Malow Holdings

_ Does your company have any professional licenses?




14. Answer four questions.

@ P> @ n

CONTACTS SECTION

1. Identify Company and Prequalification Contacts. *Prequalification contact will become the
default contact for all communication during this application and future renewals.

] Who are your company contacts?



SAFETY SECTION

1. Answertwo questions.
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& Print Summary
(] Please answer the following question(s)
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INSURANCE SECTION

1. Enter details on current insurance policies. **PROVIDE POLICY LIMITS, CARRIER NAME
AND POLICY EXPIRATION DATES IN THIS STEP. **D0O NOT UPLOAD COPIES OF
INSURANCE POLICIES IN THIS STEP.YOU WILL UPLOAD THE INSURANCE PACKAGE IN
STEP 3. If you have any questions regarding insurance, submit a ticket to
RMHelpDesk@bartonmalow.com.
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What are the details of your current insurance policies?
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Insurance
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2. Provide broker contact information.

(© sutangconnectes - o @ rmwoe-
Barton Malow Holdings
Back .  contme |

Who is the broker or agency contact for your insurance programs?

Insurance
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3. Upload a copy of your complete insurance package. A complete insurance package

includes a current insurance certificate and additional insured endorsement forms
CG2010and CG2037.
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4. Upload additional insured endorsements if not attached to complete insurance policy in

Step 3. *If included in Step 3, upload a note stating endorsements are attached in step
3.

-~
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Barton Malow Holdings

Provide us your additional insured endorsement(s) to all applicable po

e

5. Provide waiver of subrogation for all policies. Required for General Liability, Auto &
Workmen's Comp. *This may already be attached to your insurance policies. Upload a
note stating waivers are attached in step 3.
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= Last saved: Au oT W‘ . Continue »
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(] Please provide waivers of subrogation for all policies (if applicable)
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6. Answer six insurance questions.

Barton Malow Holdings
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Insurance
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Please answer the following question(s).
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FINANCIAL SECTION
1. Upload current W9.
@ RuildingConnected e @ @8 Ann Mote =~
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Submit
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Provide your current IRS form W-9
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2. Answer one financial question.
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Please answer the following question(s)

Review
Review the application prior to submission.

B ssoscmoeces - B0 | @ oo
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Review responses before submitting

When complete, click Submit

| inUSD

o 0 0 o o

General ur company name?

Select your currency.

1s your company a subsidiary or child to a parent company?
Barton M i

In what year and state/province was your company founded?




When the review is complete, verify all sections have green checks and click on SUBMIT.
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The submission is successful when this message is visible.
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Thanks! Your application has been successfully submitted

Return to Invites

If you have any questions or need assistance with a question, email the Risk Management team at
RMHelpDesk@Bartonmalow.com.

If you encounter technicalissues, click on the question mark at the upper right-hand corner to enter the
BuildingConnected Help Desk.
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